
Director of Special Education  

  

The Director of Special Education is responsible for:   

• All state requirements (Data reporting, Grants, Corrective Action Plans);  Completing and 
entering High Cost STAC forms; Completing needed requisitions, reviewing invoices and 
approving for payment;  
• Establishing and maintaining contracts with independent providers;  
• Direct supervision of the CSE Secretary and CSE Chairperson;  
• Direct Supervision of the Social-Emotional Learning Team;  

• On site Supervisor for all on site BOCES staff to include the school psychologist and aides;  
• Serves as Case Manager for all PK-12 Out of District students with IEP’s and 504 Plans  
• Arranges for site visits and paperwork completion for all out of district placements;  
• In conjunction with members of the CSE team, establishes the CSE/CPSE/504 meeting 
calendar;  
• In conjunction with the Special Education Department, establishes Case Managers and 
maintains/updates the list;  
• In conjunction with the Special Education Department, establishes tentative service 
schedules for Consultant Teacher/Resource Room services;  

• In conjunction with the CSE Chairperson, establishes dates for Department meetings and 
plans agenda;  
• Attends all Pre-CSE meetings;  
• Attends/Chairs all meetings for ODP students or for which an ODP is being considered;  
• In conjunction with the CSE/CPSE Chairperson, completes and arranges services for CPSE 
students to include obtaining scrips for OT and PT;  
• In conjunction with the CSE/CPSE Chairperson, serves as liaison to the DOH on behalf of 
CPSE students;  

• In conjunction with the Curriculum Coordinator, determines relevant professional 
development opportunities for staff;  
• Attending weekly Administration meetings;  
• Attends Regional CSE Chairperson meetings;  
• Other duties as assigned by the Superintendent.  

 


